Managing Bookmarks in Netscape Communicator

To Add Bookmarks:

1.  Go to web page to be bookmarked

2.  Click on Bookmarks located on Netscape toolbar
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3.  Click on Add Bookmarks
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To Save Bookmarks to a Floppy Disk or to the hard drive:

1.  Create a new folder to put bookmarks in (name the folder whatever you like)

2.  Click on Bookmarks located on Netscape toolbar

3.  Click on Edit Bookmarks

4.  Click on File, Save As
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5. To add bookmarks to folder just tirag and drop bookmark into folder within the Edit Bookmarks Window.
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5.  When window appears Save in Folder that was made previously or create a new folder by clicking on New Folder Icon 

     and save to folder on 3.5-inch floppy disk.  Give the file a name and save as type HTML Files
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6.  After saving bookmarks, open bookmark file.  The page will look like a web page that will have all your bookmarks as links.  These links are live Internet links that can be used by others to go directly to a web page that you bookmarked.

To Delete Bookmarks:

1.  Click on Bookmarks located on Netscape toolbar

2.  Click on Edit Bookmarks
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3.  Click on Edit.  Select All or highlight the bookmarks you want to delete.
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4.  Then hit the delete key.  (Remember to save bookmarks that are needed before deleting)

To Manage Bookmarks within Bookmark Editor

1.  Click on Bookmarks located on Netscape toolbar

2.  Click on Edit Bookmarks

3.  Highlight a bookmark that you want to edit

4.  Click on Edit, Bookmark Properties (bookmark or folder must be highlighted before properties can be selected)
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6. Click File and Save as to save information o b
(Remember to name this bookmark file a different
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5.  Fill in the information needed in the property editor then click OK
6.  Click File and Save as to save information to bookmark folder. 

(Remember to name this bookmark file a different name than the first file.)
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To Add Bookmark Folders in Bookmark Editor

1.  Click on Bookmarks located on Netscape toolbar

2.  Click on Edit Bookmarks


3.  Click File, New Folder 

4.  Type name of new folder and click OK

5.  To add bookmarks to folder just drag and drop bookmark into folder within the Edit Bookmarks Window.

New Folder Icon
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